
Adding an Organisation to an ISA After Sign Off 

Step 1. Select the Sharing agreement to Edit - Note this is locked as signed 

 
 

 



Step 2. Select Quick add or Lookup to select the organisation

 

 

 

 

 

 

 

 

 

 

 



 

Step 3. Choose the organisation 

 

 
 

 

Step 4.  Tick ‘Providing’, Press confirm.  Select ‘+Add’ to update.   

 



3. Scroll Down and ‘Update Organisations 

 

Step 5.  Scroll down and press ‘Update Organisations’ 

 

 

 

 Step 6. Press Ok to acknowledge the update 

 

 

 



 

 

Step 7. Select the Locked Data flow – Exp. ‘My Care Record – DF3413 

 

 
 

 

  



Step 8.   Add organisations using the drop down and tick to select the organisation to add. Press +Add to 

update 

 

 



Step 9.  Request Sign off or review as normal

 

 


