Adding an Organisation to an ISA After Sign Off

Step 1. Select the Sharing agreement to Edit - Note this is locked as signed
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Step 2. Select Quick add or Lookup to select the organisation
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Step 3. Choose the organisation

Add Organisation

Step 2- Select

1. information Sharing Gateway results

Please select an organization from this list if it exists

Briggs Care Home

2. 1CO Register results

If the organisation doesn't appear in the first fist, please select it from the second list

PSIP Sofcilors Lid, RH12 1AQ

Z1100557  PAULA ELIZABETH BRIGGS, L23 BUS

MBCHAEL BRIGGS, 123 6US

REBECCABR

Z1485341  LAURA BRIGGS, WC2A 38P

3. Enter data manually

If ths arganisation dossn't appear in either kst please search sgain. Only # you 3re
certain that the organisation doesn't exist in either system, manually enter the
organisation detadls here:

Full organisation name:

ICO registration number (if known):

+ Search again

Step 4. Tick ‘Providing’, Press confirm. Select ‘+Add’ to update.

Add Organisation
Step 3 - St fiow direction for organisation

UrRemmatoe Provsing  Mecenmg st Cortroller JowitUsts Cacboler  Osts Frocvssse

Boggs Care Home (] [m] [m] [m]

X Czncsl + Search 3gain m




3. Scroll Down and ‘Update Organisations

Step 5. Scroll down and press ‘Update Organisations’

What are the benefits to sharing the information? [0} i
=
In what format is the data being shared? @ m - Structure e.g. coded data
Who are the Data Subjects? [a] Advisers, consulta
Complainants, o
Custom

Members or si

Others - please specify

Wha will access the information being shared in the (03]
receiving crganisation?

Others - please specify

Override review date: O] 28/08/2021

For pre-existing agresments please complate the following.

Date signed: ddimmiyyyy (optional)

Additional files (optional):

+ Update

22021 - Lancashire & Curniria Information Sharing Galeway Govemano: Group. [l Termsafuse @ Secunty @ Privac
MATION o ¥ ¥ ¥

INFOR
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Step 6. Press Ok to acknowledge the update

Data Sharing Summary Updated

Your summary has been updated successiully.




Step 7. Select the Locked Data flow — Exp. ‘My Care Record — DF3413

ISG SANDPIT - A Lead Organisation 123 |= Switch

¢ Data Sharing List % Data Sharing Summary £= Data Flow List B Drata Flow Detail

Data Sharing

Sharing Summaries

E Customise Grid [Nl =

Enter text &

ISGID Sharing Summary
- & | DS002964 g::ulg_iien:ifyi'lg vunerable people in the community (D5-
4 & | DS00z95E g::ulg??régy;? vunerable people in the community (05-
+ # | DS002962 EMIS Data Sharing
+ = D5002967 EMIS Data Sharing
+ = D5002963 For Email Request #1
+ = D5002980  Health Screening Survey DSA V1
+ = D5002961 Lorenzo Shared Records
- o D5002980 My Care Record

Data Flow DPO Review
B | DFD02413 My cars record - Nerfolk Region | approves |

+ = D5002970 | nicolstest34
+ = D5002903 owned Art G5O dpo rview test
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O Include Archived

Review

Archived T

=+ Add Data Flow

Added By Organisation T Date T Tools
» B
& OB052024 E
@ LANCASTER MEDICAL PRACTICE - Sandpil | 28/05/2021 H
: 8
: 8
: 8
& 27042024 H
8 2RAOB/021
(D | Risk Rating Added First Signed | Tools
a & s EEETTEE | 230402021 | 230042021
&8 Q f;:\:Ldsnzlh_qu‘. { Whereves NHS

B @ Fyie Const Academy Trust 23112021

Add Summary




Step 8. Add organisations using the drop down and tick to select the organisation to add. Press +Add to
update

L TTETEEE EMTETS
ISG SANDPIT - A Lead Organisation 123 | & Swich

=} Data Sharing

3 Data Sharing List % Data Sharing Summary i= Data Flow List B Data Flow Detail

& Review Data Flow

DE002050 My Care Record

DF003413 My care record - Norfolk Region | @

Status: Signed Added By: A Lead Orpanisation 123

Cats Flow Privacy Rizk Azsessment Contacts Additional Documents (T} DPO Review Sign-off

Data Flow Details

Data flow mame { identifier: o My care record - Morfolk Regicn

Discoverability level: 0] Public

Orpanisations involved in this data flow:

Add further arganisations (organisations providing data only):

What is the direction of the data flow?

What is the frequency of the transfer? 0]

How many records are being transferred? Transfer - 301-500




Step 9. Request Sign off or review as normal

=) TEPTEsE ENTS

ISG SANDPIT - A Lead Organisation 123 | & Swich

X Data

% Data Sharing Summary

ata Flow List

3 Review Data Flow

D=0 My Care Record

DF003413 My care record - Norfolk Region | @

Status: Signed Added By: A Lead Organisation 123

Dats Flow Privacy Risk Assessment Contacis Additional Document: DPO Review Sign-off

Sign-off

You have Outstanding Sign-off Requests for this Data Flow

Organization Rale Requastsd BY 3ign By
12 WHITE FRIARS DENTAL CLINIC Senior Officer Z30472021

WEPRINGFIELD HOUSE MEDICAL PRACTICE Senior Officer A4 M

A GP PRacios 2 Serior Officer D40

ZAI04r2021 M

A. GP Surgery Senior Officer 20472021
Abbery - Dale Medical Centre Senior Officer ZA0LI2021 M
Murpiy Care Homes Senior Officer ZRIDEI2021 M

Sign off Status by Organisation

Organisation Assurance Reguested Signed Rejected Withdrawn

Expand | ool pee all

+ 1/STANDREWS MEDICAL PRACTICE BT 2342021 231412021

+ 12WHITE FRIARS DENTAL CLIMIC{1 available signatories) EETTE 234202

+ 123 GF Fractice(1 available signatorizs) S 23042021

+ ¥SPRINGFIELD HOUSE MEDICAL PRAC available signatories) 2342021

+ A GP PRactice 2(1 available signatories) 23/4/2021

+ A Lead Organisation 123(7 available signatories) 1506/2021
A Supported Organisation {0 available signatories) [ Expiea |

+ A GF Surgery(3 available signatories) BEET 15602021

+ Abbey - Dale Medical Centre(1 available signatories) BEETR 2342021
Abbey Care And Nursing @@Home Limited (0 available signato [ Expiea |

+ ALEX BURCH(1 available signatories) 23742021

+ ALLERDALE BOROQUGH COUNCIL(1 available signatories) 23742021
Briggs Care Home (1 available signator

+ Murghy Care Homes{1 available signatories) 280812021

[¥] Export to Excel ™ Request Sign Off




